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Responsibility

1. Governing Bodies are responsible for ensuring that suitable and sufficient inspections of the premises are undertaken, the findings are recorded and appropriate action taken to rectify any defects or deficiencies identified.

2. Head Teachers are responsible for day-to-day health and safety management of the school and through the SCC Health and Safety Policy, they are also designated the Person in Control of the Premises (PIC). This includes the responsibility for undertaking workplace inspections. Certain tasks may be delegated to other school staff.

What is a “Safety inspection” and what should it cover?

3. A safety inspection is an important part of managing health and safety in any workplace and should be conducted as a routine scheduled inspection of a defined area. The extent and nature of the inspection will be determined by the school but it could cover a specified area, for example, the whole school site, a single building/floor, etc. and may look at a wide range of issues including:

3.1. The general condition / maintenance of the building;
3.2. The general condition / maintenance of the grounds;
3.3. Access to and egress from the building(s) / site;
3.4. Condition of floors, passages, stairs and any coverings;
3.5. Heating / lighting / ventilation;
3.6. Glazing (protection against breakage);
3.7. Finger protection devices on door hinges at Nursery/Primary and Junior schools;
3.8. Toilet / welfare facilities;
3.9. Cleaning standards;
3.10. Hazardous substances (cleaning and curriculum materials) including COSHH assessments;
3.11. Storage of equipment / materials;
3.12. Suitability of the fire precautions / fire risk assessment including signage and fire extinguishers;
3.13. Electrical equipment / power points;
3.14. Specialist equipment etc in higher risk areas.

4. This list is not intended to be exhaustive, but covers the main issues that are likely to be covered by a non-specialist inspection of this type.

Who is involved and how often should they take place?

5. Who is involved in carrying out the inspections is a matter for each school to determine but may include members of the Governing Body, the Headteacher, members of the management team, other school employees or combinations thereof. The knowledge and experience of those conducting the inspection in relation to the subject of the inspection should also be taken into account.
6. Trade union health and safety representatives can request that a workplace inspection be undertaken where formal inspections are not routinely carried out. The Council acknowledges the role played by its recognised Trade Unions and their health and safety representatives in assisting with this important monitoring process. Where formal routine workplace inspections are carried out, the elected trade union health and safety representative(s) should be invited to participate.

7. The frequency of inspection will depend on the nature of risks associated with the work being undertaken and the premises in which the work takes place but as a minimum, schools should carry out inspections once a term. Where part of a school site is being inspected during one term, a different part should be inspected the following term and so on until all parts of the site are covered at least twice per year.

Planning the inspections

8. When planning workplace inspections, the Governing Body / Headteacher should ensure that:

8.1. Inspections are scheduled at an agreed frequency;
8.2. A routine / systematic inspection of each work area takes place;
8.3. Findings are recorded;
8.4. Agreed procedures for reporting defects and informing senior management of significant findings are followed;
8.5. A system is in place to track the progress of rectifying defects;
Record keeping

9. The findings from any formal workplace inspection should be recorded and a system implemented for reporting all significant findings to senior management; the checklists provided below can be used for this purpose. The records relating to formal routine workplace inspections should be kept for at least six years from the date of the inspection.

10. Further Guidance

10.1. School (Workplace Health & Safety) Inspection Form. 
School Advice Note
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