	Support Employees, - Term-time only – 39 weeks - temporary variation to hours per week to an existing temporary contract
	



Confidential

Dear 

I am writing to confirm that your hours per week are being increased / decreased [delete as appropriate] to HOURS with effect from DATE.

	Hours per week



	-
	HOURS PER WEEK

	
	
	

	Grade





	-
	GRADE

	
	
	

	Point


	-
	POINT

	    
	
	

	Full Time Equivalent Salary

	-
	FTE SALARY


	HOURS
hours per week
	x
	PAID WEEKS
	x £FTE fte = £SALARY pa

	37
	
	52
	


The reason for your appointment is unchanged.

Please regard this letter as a formal amendment to your contract of employment.  All other terms and conditions of employment remain unchanged.

If you wish to accept the above then please sign and return the attached copy of this letter to me as soon as possible, but in any case, within 14 days.

Yours sincerely

Headteacher 

I wish to accept the amendment as detailed above on the terms as set out.

Signed ___________________________________ Date ___________________


