SUCCESSFUL CANDIDATE OFFER LETTER
Dear [name]

[POST]

[DATE OF COMMENCEMENT]
Further to your recent interview I am writing to confirm our offer of appointment to the above position and am delighted you have accepted.

This will be a permanent contract / This will be a temporary contract which is expected to last for ? months / This will be for a fixed term which is expected to end on (date) [DELETE AS APPROPRIATE].   As discussed your starting salary will be [grade/point].  Your annual salary on commencement will be [£ actual salary].

This offer is subject to the following pre employment checks being completed to the satisfaction of the school:

· Medical Clearance

· Disclosure and Barring Service (DBS) Check

· References

· Proof of the right to work in the UK

[INSERT DETAILS OF MEDICAL CLEARANCE PROCESS]

You will be unable to commence your employment until satisfactory pre-employment checks are complete.   Should any of these be deemed unsatisfactory by the school, the offer of employment may be withdrawn.

Please write to me as soon as possible to confirm your acceptance.  A full statement of particulars will be issued in due course.

I have enclosed a Bank Details Form which you will need to complete and return to me with your letter of acceptance.   You will automatically be opted in to join the Local Government Pension Scheme
/Teachers Pension Scheme from your start date.  Full details regarding the scheme can be found on the following links:
Support Employees - Local Government Pension Scheme
http://www3.hants.gov.uk/pensions.htm 
Teachers – Teachers Pension Scheme

https://www.teacherspensions.co.uk/public/home.aspx 
May I take this opportunity to welcome you to [school name].  I hope you find your role both challenging and enjoyable.

Yours sincerely

� In line with LGPS rules you will not be automatically enrolled into LGPS if you are on a casual contract for less than 3 months





December 2013

