Southampton City Council

Fire Safety Plan

Allocation of Fire Safety Responsibilities

Premises

Date
	Duty:
	Person/contractor responsible

	Weekly fire alarm test:
	

	Six-monthly service of the fire alarm

system:
	

	Checks of escape routes, safety signs,

fire extinguishers, emergency lighting, housekeeping, etc.
	

	Monthly test and inspection of

emergency lighting:
	

	Annual test and inspection of

emergency lighting:
	

	Weekly examination of fire

extinguishers:
	

	Annual service of fire extinguishers:
	

	Staff emergency training:
	

	Emergency evacuation drills:
	

	Audit and control of hazardous

materials:
	

	Liaison with the Fire and Rescue

Service:
	

	Review of the fire risk assessment:
	


