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Issued by Human Resources
1. Payments

Employees are entitled to receive sick pay for the following periods:-



	during 1st year of service
	-
	1 month's full pay and (after completing 4 months service), 2 months half pay

	during 2nd year of service
	-
	2 months full pay, 2 months half pay

	during 3rd year of service
	-
	4 months full pay, 4 months half pay

	during 4th and 5th year of   service                  
	-
	5 months fully pay, 5 months half pay

	after 5 years
	-
	6 months full pay, 6 months half pay



In exceptional circumstances, a Senior Manager may extend sick pay limits after the expiry of full or half pay in accordance with the Delegated Powers Guidelines.


Note:
i.
Craft Circular 1/01 clarified normal pay for sickness.

ii.
Sick pay is intended to apply until employees are fit to return to work. Where an employees contract is terminated there is no right to the full term of sick pay before the end of this contract.

2. Conditions

2.1. 
Any employee who is unable to report for duty, must notify their 
supervisor,  as close as possible to the normal start of duty time and 
provide reasons for the absence, in accordance with local instructions.


If the absence continues beyond 5 days the individual should advise 
their supervisor on the possible duration of the absence.


On return to work a self certificate must be provided for all absences up 
to and including 7 days.  All absences in excess of 7 days must be 
covered by a doctors statement(s).  (Which should be submitted to the 
Council on or as soon as possible after the 8th day of absence).


In cases where the doctor's statement covers a period exceeding 14 
days or more than one statement is necessary the employee must 
before returning to work submit a final statement confirming fitness to 
return.


Note: Employees who live alone and/or do not have easy access to a 
telephone should ensure that their supervisor or manager is aware of 
this and agree arrangements for reporting their reasons for absence.


2.2. 
The period during which sick pay shall be paid, and the rate of sick 
pay, in respect of any period of absence shall be calculated by 
deducting from the employee's entitlement on the first day the 
aggregate of periods of paid absence during the twelve months 
immediately preceding the first day of absence.


2.3. 
In the case of full pay periods sick pay will be an amount which when added to Statutory Sick Pay and Incapacity Benefit receivable will secure the equivalent of normal pay.


2.4. 
In the case of half pay periods sick pay will be an amount equal to half normal earnings plus an amount equivalent to Statutory Sick Pay and Incapacity Benefit receivable, so long as the total sum does not exceed normal pay.


2.5. 
Normal pay for periods of sickness will include all earnings that would be paid during a period of normal working, but excluding any payments not made on a regular basis.  Where pay varies due to productivity payments, unless otherwise agreed, it shall be averaged over the 12 weeks preceding the first day of absence.


2.6. 
The social security benefits to be taken into account for the calculation of sick pay are those to which an employee is entitled on the basis that the employee has satisfied so far as is possible:

i.
the conditions for the reporting of sickness as required by the 
Authority;

ii.
the claiming of benefits;

iii.
the obligation to declare any entitlement to benefits and any 
subsequent changes in circumstances affecting such 
entitlement.


2.7. 
If an employee abuses the sickness scheme or is absent on account of sickness due or attributable to deliberate conduct prejudicial to recovery or the employee's own misconduct or neglect or active participation in professional sport or injury while working in the employee's own time on their own account for private gain or for another employer sick pay may be suspended.




The Authority shall advise the employee of the grounds for suspension and the employee shall have a right of appeal to the Appeals Board.

If the Authority decides that the grounds were justified then the employee shall forfeit the right to any further payment in respect of that period of absence.   Abuse of the sickness scheme will be dealt with under the disciplinary procedure.


3. Contact with Infectious Diseases

3.1. 
An employee who comes into contact with an infectious disease must 
notify his/her Supervisor immediately.  The employee may be 

temporarily released from duty.


3.2. 
An employee who is prevented from attending work because of contact 
with infectious disease shall be entitled to receive normal pay.   The 
period of absence on this account shall not be reckoned against the 
employee's entitlements under this scheme.


4. Industrial Disease, Accident or Assault arising out of or in the course of employment.

4.1. 
Absence in respect of normal sickness is entirely separate from 
absence through industrial disease, accident or assault arising out of or 
in the course of employment.   Periods of absence in respect of one 
shall not be set off against the other for the purpose of calculating 
entitlements.


4.2. 
Employees absent as a result of Industrial disease, Industrial accidents 
or Assault arising out of or in the course of their employment shall be 
entitled to be paid for the same periods as shown in Paragraph 1. 


4.3. 
Normal pay for periods of absence in respect of Industrial Disease, 
Accidents or Assault arising out of as in the course of employment will 
usually be all earnings that would be paid during a period of normal 
working but excluding any payments or allowances not made on a 
regular basis.


Note: Where pay varies due to productivity payments, unless otherwise 
agreed, it shall be averaged over the 12 weeks preceding the first day 
of absence.



4.4. 
Attention is drawn to the Personal Accident Scheme.


4.5. 
An employee who is absent as a result of an accident shall not be 
entitled to sick pay if damages may be recoverable from a third party in 
respect of the accident.  The Council may, having regard to the 
circumstances of the case, advance a sum not exceeding the 
entitlement to sick pay subject to an undertaking to refund such sum or 
the proportion of it represented by the damages received.


Any period of absence, or proportion of it where a refund is received 
shall be disregarded for the purpose of the limits of payments under the 
scheme.


4.6. Where an employee is absent because of an injury in respect of which a claim will be made to the Criminal Injuries Compensation Board, there shall be no requirement to refund sickness payments properly made.  The Council may discount the period of absence on consideration of the circumstances of the case.

Note: A Senior Manager may grant an extension of sick pay.  Managers should see the guidelines on their delegated powers.


5. Effect of Absence due to sickness, industrial injury etc on Annual Leave.
                                                        
Annual Leave continues to accrue during periods of authorised absence due to sickness and industrial injury, but see Hours and Leave, Paragraph 2 note (viii).

SCHEME FOR PAYMENTS TO EMPLOYEES IN THE EVENT OF DEATH OR

PERMANENT DISABILITY ARISING FROM BODILY INJURY AS A RESULT OF 

ACCIDENT OR ASSAULT

1 SCOPE OF SCHEME

The scheme applies where any employee of Southampton City Council suffers death or permanent disability as a result of:-

a) An assault suffered by the employee in the course, or as a consequence, of his or her employment; or

b) An injury sustained by him/her in the actual course of employment. 

A person who voluntarily leaves the Council’s employment will not be eligible to submit a claim for payment under the scheme after the date of termination of his or her employment.  

Benefits may be reduced or withheld if the injury is wholly or mainly due to, or seriously aggravated by, the employee’s own negligence or misconduct, or is attributable to an existing medical condition.  Any reduction or withholding of benefits shall be entirely at the discretion of the Authority having regard to the circumstances of the case and the submissions of the employee and/or his or her representative.

2 OBJECTIVES OF SCHEME

The scheme has been prepared in recognition of the suffering, inconvenience, expense or financial loss which may result from injuries suffered in the circumstances described at paragraph 1 above.  Any payment made under the scheme does not constitute an admission of liability on the part of the Authority, nor does it necessarily constitute a payment partly or wholly in respect of damages or compensation.


3 FORMS OF PAYMENT

3.1
All of the payments made under the scheme will be based on a 
percentage of a notional ‘capital sum’.  The percentage will be related 
to the nature of the injury or disability, as set out in Paragraph 4 of this 
scheme, and the form of payment and calculation of the ‘capital sum’ 
will be as follows:-

i In the event of death within twelve months from the date of the injury or diagnosis and, in the opinion of the Authority, by reason thereof, a lump sum equivalent to 5 years gross remuneration, at the rate applying at the date of injury, or 5 times Spinal Column Point 21, whichever is the greater, will be paid to the employee’s dependants.  

Note:
Dependants includes a partner in a stable long 

term relationship or dependant children.

Where the employee has left no dependants, the sum of £1000 shall be payable to the estate of the employee.


ii In the event of permanent total or partial disablement as a result of the injury, which results in the employee ceasing to be employed at the recommendation of the Authority’s medical adviser, an allowance shall be paid.  

(a)
The allowance will be an annuity based on a capital sum 
equal to the appropriate percentage of 5 times gross 
remuneration applying at the date of the injury or of 5 
times Spinal Column Point 21, whichever is the greater, 
provided the employee has not, unreasonably, refused an 
offer of suitable alternative employment within the 
Council;

(b)
the allowance shall not exceed 85% of remuneration at 
the time of the injury or diagnosis of the disease;

(c)
the combined total of allowance, superannuation benefits 
and state benefits shall not exceed the level of 
remuneration of the time of the injury or diagnosis of the 
disease;

(d)
A request from the employee to commute all or part of the 
allowance in favour of a lump sum will be considered.


iii In the event of permanent total or partial disablement as a consequence of the injury, which does not result in the employee ceasing to be employed, an allowance may be paid to eliminate or partially offset any reduction in earnings, determined by the Authority as being due to the partial disablement.  The allowance will be calculated as described in sub-paragraph ii) above, save that the annuity shall not exceed the amount necessary to maintain earnings at the equivalent of the pre-injury level.  The balance, if any, of the notional ‘capital sum’, which is not required to provide for the annuity, will be paid as a lump sum.

3.2 The lump sum and capital sum referred to at sub-paragraphs i), ii) and 
iii) above shall not in any event exceed eight and a half times Spinal 
Column Point 21.


3.3 At the discretion of the Authority, the benefits payable under this 
scheme may be reduced or withheld, where the injury, disease or 
disability could be the subject of a claim for damages, compensation or 
any other payment.  However a sum not exceeding the amount 
withheld may be advanced, where the employee undertakes to 
refund to the Authority the amount advanced or 50% of the damages or 
compensation etc. received, whichever is the lesser.


4 PERCENTAGE OF THE CAPITAL SUM APPLICABLE RELATED TO THE NATURE OF THE DISABILITY 

4.1
Total and irrecoverable loss of all sight in one or both eyes, total loss 
by physical severance or complete loss of use of one or both hands or 
feet at or above wrist or ankle, occurring within 12 months from the 
date of the injury or diagnosis of the disease………….………….100%

4.2
Permanent total and absolute disablement (other than as stated at Item 
1) from engaging in or giving attention to any profession or occupation 
of any kind………………………………….…………………………100%

4.3
Permanent partial disablement (not otherwise provided for above) the 
percentage of the capital sum set against the degree of disablement in 
the following table:-


(a)
Total loss of hearing in both ears ……………………………40%

(b)
Total loss of hearing in one ear ………………………………10%

(c)
Complete loss of use of hip or knee or ankle ……………….20%

(d)
Removal of the lower jaw by surgical operation ……………30%

(e)
Fractured leg or foot with established non-union ……….….25%

(f)
Fractured knee-cap with established non-union  ……….….20%

(g)
Shortening of a leg by at least 3 centimetres ……………….15%





(h)
Loss by amputation or complete loss of:


	
	
	
	Right          Left

	
	
	
	(to be reversed if insured person is left- handed)

	i)
	one thumb ………………………
	20%
	17½%

	ii)
	one index finger ………………..
	15%
	12½%

	iii)
	any other finger ………………..
	10%
	7½%

	iv)
	one big toe ……………………..
	10%
	10%

	v)
	any other toe …………………..
	3%
	3%




(i)
Complete loss of use of shoulder or elbows 
25%     20%

(j)
Complete loss of use of wrist     


20%
15%


4.4
Where partial disablement results from more than one of the causes 
detailed at paragraph 4.3, the capital sum will be based on the total of 
the percentages prescribed in respect of each of the separate causes, 
save that the total percentage shall not exceed 100%.

4.5
In the event that only partial loss of use of eyes, hands, feet or any 
limb, joint, etc. occurs the Authority may, at its discretion, make an 
award, related to the degree of disability and the size of capital sum 
specified at paragraphs 4.1 to 4.4. above.


5. CONSULTATION

In the interests of both the individual employee and the general confidence in this scheme, the Authority will consult with any appropriate Trade Unions, before reaching a decision in those areas where discretion exists.


NOTE:



Payments of up to twice the maximum salary of SCP 21 may be approved by the Head of Financial Services And the Head of Human Resources, (in consultation with members in accordance with orders etc).

_____________________________________________________________________________________________________

Human Resources
9
Conditions Of Service

Sickness Payment






                             Amended: September 2005

