GENERIC JOB DESCRIPTION

POST TITLE: 
Community & Project Development Officer
POST NO:


GRADE: 
8
 
DIVISION:

DIRECTORATE: 
ACCOUNTABLE TO: 
PURPOSE OF THE JOB

Be responsible for the co-ordination and development of after school activities and local community links 
Develop the role of the school as a focus for the community by working in partnership with a range of providers to deliver services in an innovative and effective way

Promote at all times educational opportunity, equality of opportunity and the best possible educational and social environment for students and their families

To utilise resources to raise the career and life aspirations of students

To lead and develop a high quality website for the school

Manage the Duke of Edinburgh Award Scheme 

key Accountabilities

1. Develop opportunities for pupils, families and staff to develop more healthy lifestyles. 

2. Play a leading role in the delivery of sport for schools in the local cluster.

3. Develop opportunities for participation in sports and health related activities on site.
4. Work with a small cohort of identified pupils experiencing barriers to learning to develop their leadership skills and raise engagement

5. Support the PE department, providing learning support and coaching and promoting sport, especially for female pupils

6. To act as the link person between the school and the community

7. Coordinate and develop a curriculum to meet the needs of adults in the community

8. Develop good relationships with formal and informal groups working in the local area to identify potential areas for development

9. Support staff and pupils undertaking Duke of Edinburgh activities

10. Support out of hours sports fixtures

11. Manage the schools Healthy Eating programme

12. Source grant funding and manage successful projects
OTHER DUTIES
The post holder may be expected to carry out duties other than those given in the job description where the level of responsibility is similar and he/she has appropriate qualifications or receives appropriate training to carry out these duties.
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