Model letter to successful candidate starting employment before result of Disclosure is received.

Dear [NAME]

DISCLOSURE AND BARRING CHECK (DBS)

You will be allowed to commence employment with School Name / Southampton City Council (delete as appropriate) as a ___________________ in a supervised capacity before the result of a Disclosure and Barring Check is received.  This is to meet urgent operational requirements. 

We require you to answer the question below:-

Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?

Yes  


No       
(please circle which applies to you)

The amendment to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are “protected” and are not subject to disclosure to employers, and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.

You should be aware that, if you fail to disclose any spent convictions or cautions when required by law to do so, you will not be protected from the consequences of this (i.e. the Rehabilitation of Offenders Act will not apply). 

Please indicate your answer above, then sign, date and return this letter to (name) at (School) as soon as possible.

Yours sincerely

Headteacher

Print Name: ……………………………………………………..

Signed: ________________________________________  Date: _________________

Please return this slip to:    SCHOOLS ADDRESS HERE
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