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Incident List Risk Assessment
(Guidance on completion can be found at SWP Incident List)


This risk assessment form must be completed by the Manager reporting the incident and counter signed by the Senior Manager for that service area. 

If an incident is to be referred for inclusion on the Corporate Incident List, this Risk Assessment must be completed and must accompany the incident report, as well as any other supporting documentation.

If the incident is not to be referred for inclusion on the Corporate Incident List but a note or annotation is to be added to the relevant individual’s file, this form must be placed on the individual’s file along with any associated documents and written confirmation from the ICO that inclusion on the Corporate Incident List is not necessary. 

RA Details (For completion by the Reporting Manager)

	Name of Officer / Employee Reporting:
	
	Name of Reporting Manager:
	

	Date:
	
	Reporting Manager Signature:
	

	Date of Incident:
	
	Incident Reference Number:
	
	Name of Senior Manager countersigning RA: 
	

	Client ID (Associated with the individual or relationship of the individual to the Client or Name of Individual)
	
	Senior Manager Signature:
	


Category of Risk

	Category 1 (Most Serious)
	
	Category 2 (Less Serious)

	Physical assault (with or without weapons)
	
	Threatening behavior (aimed at officers)
	
	
	Verbal abuse (racist comments, being sworn at, etc.)
	
	Obscene/offensive words or gestures (lurid comments, hand signals, etc)
	

	Aggressive behaviour (not aimed at officers, e.g. breaking of goods, furniture)
	
	Brandishing of weapons (holding or waving around)
	
	
	Intimidation (physically barring access, invading personal space)
	
	Verbal/written Allegations (aimed at an officer)
	

	Police involvement (called after incident or attended the visit)
	
	Psychological or sexual behavior towards an officer
	
	
	Previous convictions, historical convictions showing a pattern of behavior, or registration on relevant warning lists
	
	
	


Addition Information (Relevant to this Incident not included on the Incident Report)
	Details
	Reference

	
	


Senior Manager Review (For completion by the Senior Manager)

	Appropriate for inclusion on the Corporate Incident List:
	Yes / No
	
	
	Reasons for Decision (If the individual is not to be included on the Corporate Incident List, but a note made on the client / individuals file / record, provide clear reasons why this is justified e.g. elderly service user with mental health issues who only reacts negatively to personal care by staff)

	Type of Note / Marker:
	
	
	

	Details of Note / Marker (e.g. Officer / employee instruction to regulate future contact)
	
	
	

	Review Date of Note / Marker (Maximum of 6 Months):
	
	
	

	Notify the Client / Individual of Note / Marker:
	Yes / No
	
	

	If no, Reasons for not notifying (e.g. may cause serious harm to client’s physical or mental health)
	
	
	


Review (Corrective action to be added to the list above)
	
	1st Review
	
	2nd Review
	
	3rd Review
	
	4th Review
	
	5th Review

	Reviewed by:
	
	
	
	
	
	
	
	
	

	Date:
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