[image: image1.jpg]o
E SOUTHAMPTON
CITYCOUNCIL






Permit to Work – Roof Works
Roof access shall be controlled via a restricted access system. Doors leading to the roof should remain locked at all times. Keys should be held by a responsible person to prevent unauthorised access. Prohibition and mandatory warning signs must be prominently displayed. All work on roofs will be subject to risk assessment and carried out under strict permit conditions. See SWP Working at Height.

	Permit No
	     
	Issue Date
	     

	Permit Valid From
	Date
	
	Time
	

	Permit Valid To
	Date
	
	Time
	

	Location /Site
	

	Description of Works:
	


	Scope of works

	I hereby certify that the roof area at the      

 FORMTEXT 
      Office/Site has been examined by me and the under mentioned contractors/employees are authorised to enter the same for the purpose of      

 FORMTEXT 
     .

	Hazards present (Yes/No)

	
	Yes
	No
	
	Yes
	No

	Edge Protection
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Air Conditioning Plant
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Trip Hazards
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Aerials and Receivers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Slippery Roof
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Split level roof
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Head Protection required
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Sloping Roof
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Microwave Dish
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fragile surfaces
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Crawling Boards
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Noise
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fume Cupboard Exhaust Vent
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Walkways
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Radar Emissions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Cradle Runways
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Hazardous Substances
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Weather conditions (e.g. wind)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Details of precautions taken relevant to the hazards (identified above)

	Edge Protection
	     

	Air Conditioning Plant
	     

	Trip Hazards
	     
	Aerials and Receivers
	     

	Slippery Roof
	     
	Split level roof
	     

	Head Protection required
	     
	Sloping Roof
	     

	Microwave Dish


	     
	Fragile surfaces
	     

	Crawling Boards
	     

	Noise
	     

	Fume Cupboards
	     

	Walkways
	     

	Radar Emissions
	     

	Cradle Runways
	     

	Hazardous Substances
	     

	Weather conditions
	     

	Work authorisation

	The area and/or item(s) to be worked has been cleared of hazardous materials and is safe to work on. All residual hazards have been removed or reduce to the lowest practicable level.

	Signature of the responsible person
	     
	Date
	     

	Name in block capitals
	     

	I have received verbal / written instruction regarding work in this area, and any hazards remaining. I understand these instructions, and accept that the area is safe for work.

	Signature of the responsible maintenance operative
	     
	Date
	     

	Name in block capitals
	     

	Work completed – sign off

	The work outlined in this document has been completed, all tools and materials have been removed, and the area is left in a safe condition.

	Signature of the responsible maintenance operative
	     
	Date
	     

	Name in block capitals
	     

	The area is accepted for return to use.

	Signature of the responsible person
	     
	Date
	     

	Name in block capitals
	     

	Conditions of the permit 

The following conditions must be adhered to under a permit to work:

· The permit is issued on the day of works;

· The work activity covered by the permit is task and time specific; 

· Work may be stopped by any member of the operation or by anyone who has reason to believe that circumstances make the operation unsafe to continue.  All relevant checks and tests should be carried out before work re commences by the relevant manager;

· The supervisor is responsible for notifying the authorising person when the work is completed and for signing the completion certificate;

· All permits must be completed in ink and a copy of the permit must be kept / displayed within the work area until completion of the work;
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