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1. This school safety advice note covers arson reduction, fire safety, police advice, vandalism, building security, disaster recovery and unauthorised access during holiday periods.
2. Schools often become the target for criminal activity during the summer holidays. Simple measures, highlighted below, will significantly deter arsonists, thieves, vandals and anti-social behaviour:

Deter Unauthorised Access onto Your School Site
3. Ensure perimeter fencing is secure, maintained and signed where possible;
4. Check that all gates are closed and secured;
5. Make sure all external security lighting is fully operational;
6. Site managers/Caretakers, where possible, to carry out routine site security checks;
Prevent Unauthorised Entry into the Building
7. Check that all external doors and windows are properly secured;
8. Ensure all vulnerable points, such as skylights are fully secured and not easily accessible;
9. Test that your alarm system is working properly and your key holder records are up to date;
10. Consider closing blinds to prevent intruders looking into premises;
11. Ensure valuable items, such as computers are not visible from outside the building and properly secured;
12. If you have CCTV, ensure it is working properly and recording, as well as monitoring your most vulnerable areas;
Reduce the Opportunity for an Intruder to Start a Fire
13. Make certain that all external waste bins are emptied and secured away from school buildings. Where possible, secure smaller bins inside school premises;
14. Confirm that no other combustible materials are left insecure around the grounds;
15. Ensure where possible school vehicles, such a mini buses, are parked in well lit areas and not directly next to school buildings;
16. Reduce the contents of external buildings and stores, e.g. sheds containing sports equipment, and properly secure them;
17. Ensure where possible that any other combustible items are secured; 
18. If contractors are working on your site during the holidays, check their works are properly secured at night and that no combustible materials are left insecure;
19. If staff or contractors are working inside the building make sure that fire exits are readily available and an attendance record is maintained so that all occupiers can be accounted for in the event of an emergency. A flip chart inside the entrance is a quick way to record and check who is on site;
Remove Targets and Reduce the Scope for Potential Smoke/Fire Damage
20. Check that all internal doors are closed;
21. Secure all valuable items such as laptops and projectors to minimise loss or damage. Any particularly valuable items should, where practicable, be removed from the school site;
22. All other valuable items and coursework to be kept in secure cabinets and, where possible, in an alarmed zone;
23. Ensure items of value are property marked. (UV pen, SMART water etc); 
24. Do not leave any unsecured ladders, boxes or bins in a place where they could be used to scale buildings;
25. Unplug all non essential electrical items;
26. Make certain any chemicals kept on site are kept to a minimum and are properly secured;
Reduce Subsequent Loses and Disruption Resulting from Fire by Preparing a Disaster Recovery Plan
27. Q: Are your computers backed up to a different building or site? 
28. Q: If you have a major fire can you retrieve work and other essential information? 
29. Q: Do you have an agreement with another school to assist each other in an emergency?

30. The site manager/caretaker is key in the implementation and monitoring of these basic measures, to reduce the risk of their school suffering theft, an arson attack, damage or anti-social behaviour.
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