	Acting Head - pending permanent appointment
	



Personal and Confidential

Dear 

I am pleased to confirm your temporary appointment as acting head at this school with effect from DATE.  This appointment will be temporary pending the appointment of a permanent head whereupon you will revert back to your substantive post.

Your salary during this acting period will be £SALARY which is Group GROUP spinal point SPINAL POINT of the Leadership Pay Spine.

If you wish to accept the above appointment please sign and return the attached copy of this letter to me as soon as possible, but in any case, within 14 days.

All other terms and conditions of employment remain unchanged.

Yours sincerely

Chair of Governors

I wish to accept the temporary appointment detailed above on the terms as set out.

Signed ___________________________________ Date __________________

