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1. Section 4 of the Health and Safety at Work etc. Act 1974 states that people in control of non-domestic premises (e.g. schools) have a duty towards people who are not their employees but use their premises. This duty extends to hirers of school premises either within or outside of school hours. Therefore, schools cannot delegate their responsibilities to the hirers and must ensure that the responsibilities of both parties are understood and formally agreed.
2. Additionally, under the Extended Schools Agenda, the DfE identify that for schools, the governing body control the use of the premises both during and outside school hours.

3. All schools should have a Letting Policy and should have a formal agreement with each hirer setting out the responsibilities of both parties.

Schools Responsibilities

4. For the duration of the letting period schools will be responsible for ensuring the following provision:
4.1. Adequate means of escape in an emergency;
4.2. Adequate equipment available for use should an emergency situation arises. This should include: fire extinguishers, first aid kit and access to telephone;
4.3. Adequate heating, lighting and ventilation. This should include external lighting where required;
4.4. Assistance available on call to deal with defects to school plant and equipment and ensure premises are secured;
4.5. Sufficient information given to hirers on operation of plant, equipment and emergency facilities. (This will include, for pool hire, copies of the normal and emergency procedures);
4.6. Arrangements are in place to ensure the security of the premises at the end of the letting period if appropriate.
5. In addition to the above provisions, schools must ensure that hirers will have adequate supervision in attendance during letting periods. For swimming sessions this will require evidence of valid life-saving qualifications being produced.
6. Schools will be required to carry out periodic monitoring of hire activities to ensure compliance with hire conditions.

Hirer Responsibilities

7. The Hirer will be responsible for ensuring the following:

7.1. Adequate supervision is available;
7.2. Normal and emergency procedures are followed;
7.3. No school equipment, other than that specified at the time of letting, is used;
7.4. Familiarity with emergency equipment, such as fire extinguishers, alarms, telephone, first-aid facilities;
7.5. An emergency evacuation procedure is established. This will detail who will be responsible for taking control, calling emergency services and where to assemble. Consideration should be given to the needs of any disabled participants;
7.6. Facilities and equipment are used in a responsible manner which does not compromise the safety of the users or the premises and equipment.
7.7. Alcohol is not consumed;
7.8. Emergency exits, fire extinguishers and alarm points are not obstructed;
7.9. Adequate walkways are available to allow free and easy access and egress;
7.10. No gas cylinders or canisters are used inside the premises;
7.11. Combustible materials are not placed adjacent to heat sources;
7.12. Equipment is used for the purpose for which it was designed;
7.13. Flammable and/or hazardous substances are not to be used;
7.14. Arrangements have been made to ensure the premises are secured at the end of the letting period if appropriate.

Swimming Pools

8. Attention is drawn to the need for Life guarding supervision as detailed in the pool's normal operating procedures. In the event of the use of a pool for other than swimming purposes i.e. Canoeing or sub-aqua then the supervision should be in accordance with the requirement of the national governing body for that activity.

Alcohol

9. Alcohol shall not be consumed on the school premises except with the permission of the School Governors and will be subject to the conditions made at the time of the booking, and to the obtaining of such Justice's Licence as may be necessary.

Disabled persons

10. On those occasions when disabled persons are present on the premises such special arrangements as may be necessary in the circumstances shall be made so as to enable all persons to leave the premises in the event of fire.
Damage to Property

11. The hirer should make good any damage to the property of the school by neglect or default of the hirer or organisation or their servants or agents (see Note concerning insurance below).

Liability of Hirer

12. The Southampton City Council and the School is not liable for any injury or loss caused to participants or hirers unless the injury or loss is caused by a failure of Southampton City Council or the school. The hirer should insure against all such injuries and losses.

Use of the Kitchen, Servery and Exclusive-use Dining Areas

13. Schools should refer to the City Catering Southampton or their catering provider for conditions related to the use of these facilities.
School Advice Note
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