Southampton City Council
Fire Safety Plan

Fire and Emergency Plan Template
Premises Address. 
Date of this plan. 
Person producing the plan (Print) 
Position and Signature 
Action to be taken by a person discovering a fire

Example – break glass on nearest call point, shout fire or call reception on 222 
Who will call the Fire and Rescue Service?
Example – The duty manager, the receptionist, the person who discovers the fire
Fire Warning System

Example – bells, sirens, sounders, shouted warning, klaxon
Example – position of fire panel, in reception
Evacuation Procedure to be followed

Example – immediate evacuation, staged horizontal, phased etc.
Fire Escape Routes

Example – north corridor to exit into playground, lower corridor into East car park
Location of Assembly Points

Example – in front of building, behind the bike sheds etc.
Identities and Duties of Specified Staff

Example – Fire Wardens to sweep specified area. Team leaders to take roll call.
Arrangements for the evacuation of vulnerable people

Example – Arrangements as individual PEEPs
Location and Type of Fire Fighting Equipment

Example – 2 fire blankets in kitchen. 1 Wet Chemical in kitchen. 1 Co2 in office. Water extinguishers in escape routes
Specific arrangements for high fire risk area 
Example – Kitchen, plant room etc. Fire and Rescue Service to be made aware of oxygen cylinder in room 6 and LPG cylinders in plant room
Procedures for Liaison with Fire Service on arrival

Example – Duty manager or their deputy to meet Fire and Rescue Service with site plan and brief the Fire Service on the situation.
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