Teacher (Out of School Hours Learning Activity)
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STATEMENT OF PARTICULARS OF TERMS OF EMPLOYMENT

1.
General

This statement of particulars is issued in connection with a contract of employment for out of school learning activities, and is additional to your substantive contract of employment as a full time teacher at the above location.

The employment is offered on the basis that;

a) You have been asked by the headteacher to participate in out of school hours learning activity and have agreed to do so.

b) You have made a substantial and regular commitment to such activity.

c) Such activity has taken place outside the 1265 hours of working time referred to in the relevant section of the current version of the School Teachers’ Pay and Conditions Document.

d) The basis on which payment is made will be subject to regular review by the governing body.

Your conditions of service for this employment, with the exception of salary and notice provisions as outlined below, are in accordance with your substantive contract of employment.  As such, this statement of particulars should be read in conjunction with the statement of particulars for your main employment.

2.
Employer:


Southampton City Council / Governing






Body of SCHOOL NAME [delete as






appropriate]
3.
Employee:


EMPLOYEE NAME
4.
Post:



Teacher – Out of School Learning Activities

5.
Location of Employment:SCHOOL NAME
6.
Hours of work:

HOURS
(could be hours per week, or total hours over a period)

7.
Date of commencement 

of employment:

START DATE
8.
Date of termination 

of employment:

END DATE
9.
Salary:

Payment for work undertaken in connection with out of school learning activities will be remunerated on the basis of yours salary assessment, based on qualifications and experience, on the common pay spine for school teachers, including the upper pay spine but excluding any allowances for management and recruitment and retention.

Your salary for the purpose of this employment is   SALARY
The hourly rate of payment is calculated as shown below.  This has been agreed by the governing body of the school in accordance with the relevant section of the current version of the School Teachers’ Pay and Conditions Document.

* Hourly pay rate
=
full time annual salary




1265 hours




=
full time annual salary




(195 x hours in school day)

Payment arrangements;

The hours which you work under the terms of this contract of employment will be totalled for the period of the contract and the payment divided into equal monthly amounts to be paid with your normal salary.  Your monthly payment will be equivalent to total hours/number of months, paid each month throughout the year.

(*these are the two rates that we agreed we would recommend to schools – the final decision rests with the governing body)

10.
Notice

Notice to terminate the appointment will take effect at the end of the school term and the school terms will be regarded as ending on 31 December, 30 April and 31 August.  The minimum period of notice that will be given by the employer or the employee will be in accordance with the table below:

	Minimum period of notice for an appointment terminating on:

	
	31 December or 30 April
	31 August

	By employee:
	2 months
	3 months

	By employer:
	1 week for each year of continuous employment but subject to a minimum of 2 months and maximum of 3 months
	3 months


