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1. Generally, any equipment which is used by an employee at work is covered, for example hammers, knives, ladders, drilling machines, power presses, circular saws, photocopiers, lifting equipment (including lifts), and motor vehicles. Similarly, if you allow employees to provide their own equipment, it too will be covered by Provision and Use of Work Equipment Regulations 1999 (PUWER) and you will need to make sure it complies. When using work equipment a risk assessment is needed for any activity in which there is a significant hazard? This can be achieved by ensuring that the work equipment you provide meets the requirements of PUWER. In doing so, you should ensure that it is:
1.1. Suitable for use, and for the purpose and conditions in which it is used;
1.2. Maintained in a safe condition for use so that people’s health and safety is not at risk; and
1.3. Inspected in certain circumstances to ensure that it is, and continues to be, safe for use. Any inspection should be carried out by a competent person (this could be an employee if they have the necessary competence to perform the task) and a record kept until the next inspection;
2. You should also ensure that risks, created by the use of the equipment, are eliminated where possible or controlled by:
2.1. Taking appropriate ‘hardware’ measures, e.g. providing suitable guards, protection devices, markings and warning devices, system control devices (such as emergency stop buttons) and personal protective equipment; and
2.2. Taking appropriate ‘software’ measures such as following safe systems of work (e.g. ensuring maintenance is only performed when equipment is shut down etc), and providing adequate information, instruction and training;
3. A combination of these measures may be necessary depending on the requirements of the work, your assessment of the risks involved, and the practicability of such measures.
4. You need to ensure that people using work equipment have received adequate training, instruction and information for the particular equipment.
5. Where equipment has been identified as hazardous by consideration of the requirements in PUWER, individual risk assessments should be completed and recorded to ensure that the risks concerned have been minimised.
6. Further Guidance
6.1 HSE Guidance - Provision and Use of Work Equipment Regulations. 

6.2 HSE Guidance - Lifting Operations and Lifting Equipment Regulations. 
6.3 HSE Guidance - Using Work Equipment Safely. 
6.4 HSE Link Page – Woodworking. 
6.5 HSE Link Page – Ceramics. 
6.6 CLEAPSS Home page - Primary and Secondary Schools receive a copy of the CLEAPSS Science and Technology Publications and can also access copies on the CLEAPSS Website (log in details are contained in the termly newsletter). (in school)
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