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1. Fire Safety is covered by the Regulatory Reform (Fire Safety) Order 2005. Under this legislation, schools should have in place:

1.1. A separate Fire Safety Policy;
1.2. A Fire Risk Assessment (looking at management and technical issues);
1.3. A fire logbook that records all fire practices and maintenance that is carried out on fire equipment etc;
1.4. A Fire Emergency Plan;
1.5. Suitably competent persons for the responsible person for managing fire safety and performing specific duties in relation to fire safety, e.g. Fire Marshalls/Wardens and undertaking statutory checks;

1.6. Regular fire safety awareness training for all staff.

1.7. Systems for statutory checks and inspections of fire safety equipment and signage.

2. If a fire is discovered the Fire Brigade must be summoned and the alarm sounded, as appropriate, before tackling the blaze. Extinguishers must also be used by trained persons – the right type of extinguisher must be used, ensure that the exit does not become blocked; retreat after one extinguisher has been used.

3. Staff and pupils must be familiar with the Fire and Emergency Procedures specific to their workplace/classroom, which should be posted at prominent locations.

4. Safe Working Procedure – Fire Safety contains pages that can be photocopied and inserted into a schools fire logbook.
5. Further advice can be found in the following publications:

5.1. Southampton City Council Safe Working Procedure – Fire Safety.
5.2. 
School Fire Precautions Risk Assessment (held in the School Fire Logbook).
School Advice Note





Fire and Emergency Procedures
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