

[image: ]
Southampton City Council
Human resources and organisational development








	Long service award

	
Use this form to request an award for 25 or 40 years-service.

1. Download and save
2. Fill in all the information
3. Send to schools.hradvisory@southampton.gov.uk 

	Your privacy – it is important that the data we hold about you is up-to-date and correct. Read about what we do with it in the HR and recruitment privacy notice 

	Employee details

	Full name:
	     

	School name:
	                                                                                    

	Email:
	     
	Tel:
	     

	Retirement date (if applicable):
	Click or tap to enter a date.
	Service details

	Please give details of continuous and aggregated service with dates

	School name
	Start date  
	End date
	Service (years)

	
	
	
	

	
	
	
	

	
	
	
	

	Any additional information

	     

	Verification

	Headteacher/ Business Manager name:
	     
	Headteacher/ Business Manager signature:
	     

	
	
	
	Click or tap to enter a date.


What next? – one of the HR team will be in touch to discuss the details of the award.
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