 LONG SERVICE AWARD SCHEME 
Policy Statement 
1 Employees completing 25 years and 40 years of service will be eligible for a Long Service Award. 

2 Each employee entitled to an award will receive a certificate and vouchers. The value of the vouchers is reviewed on a regular basis. 

3 The award is presented at an annual ceremony conducted by the Mayor of Southampton. The employee may choose not be attend the ceremony, in which case the certificate and vouchers will be sent to their home. 

Scope and Eligibility 
1 The scheme applies to all employees, including teachers, currently working or recently retired, who have completed 25 or 40 years’ aggregated service with the Council. Service can be full time or part time, or a combination of full and part time. 

2 Employees who transferred from Hampshire County Council (HCC) under Local Government Reorganisation will have their service with HCC included in the aggregated total. These employees will not then be eligible for the Hampshire County Council Long Service Award. 

Procedures and Guidance 
6
Employees who have completed, or who are about to complete, either 25 or 40 years’ service should contact hr.pay@southampton.gov.uk to ensure that they are included in the next scheduled presentation ceremony. 
