DISCLOSURE AND BARRING CHECKS FOR VOLUNTEERS – LETTER OF
EXPLANATION

Dear

Voluntary Helpers in Schools

I am very pleased to welcome you to your work as a voluntary helper in [School name] and hope you will find the very worthwhile contribution you will be making in the school both rewarding and stimulating.  There is one matter concerning your service to which I need to draw your attention to.  This concerns the implication for volunteers in schools under the Safeguarding Vulnerable Groups Act 2006.

In order to ensure volunteers in schools are suitable to work with children you will be asked to apply for a Disclosure and Barring Service (DBS) Check.  
The DBS check application form can be completed online, therefore can you please make arrangements to come into the school in order to do this and bring with you either a current passport or driving licence, or if you do not have either of these documents, your birth and marriage certificates (originals or certified copies).   You also need to bring two separate documents bearing your current address (e.g. utility bill or bank or credit card statement).   I am sure you will understand the reasons behind this procedure.

Please accept my thanks for both your co-operation in this respect and the time that you are giving to the school in a voluntary capacity.

Yours sincerely

Headteacher
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